
  

 

HEAD OF HISTORY  
PERMANENT ROLE (START APRIL OR SEPTEMBER 2023) 
 
Thank you for showing an interest in this post. We hope that the following 
information about St Helen’s school and job description will help you to decide 
that this is an application which you wish to pursue. 
 
  
 

 
 

WELCOME TO ST HELEN’S 
 

St Helen’s is a large, thriving all-through school and many of the girls who leave 
us at the end of Year 13 have been with us since Nursery or Reception. We are 
ambitious for every single girl: that she achieves her potential; that she leaves us 
to embark upon an exciting and fulfilling future, able to deal with whatever life 
throws at her with a calm, inner resolve, and a sense of fun; that she is ready to 
go out into the world and make a difference. St Helen’s has a long tradition of 
academic excellence which encourages girls to pursue intellectual curiosity 
beyond the curriculum. Our GCSE results put us very securely into the top 50 
independent schools in the country each year (28th in 2022), and we are ranked 
30th for A Level’s in the Telegraph League Table of UK Independent schools 
2022. Sixth Formers go on to established, high-ranking universities including 
Oxford and Cambridge, with more than a third studying STEM subjects. 
However, we give our girls much more than just academic success; our co-
curricular programme is rich and varied, and our pastoral care ensures that 
every girl is valued and cared for.  
 
Within easy reach of central London, our school is set in 21 acres of lovely 
grounds and, just as we are proud of our students’ academic achievements and 
their personal development, we are also proud of our facilities and buildings. We 
have invested over £20 million in a building programme over the last five years 
and have plans to do more.  
 
St Helen’s has a warm and lively atmosphere that makes it a really exciting 
place to work. Our staff and our girls look out for each other and encourage each 
other to be the best possible version of themselves. As such, you will play a vital 
role in supporting the school in the next stage of its journey and I look forward to 
receiving your application. 
Alice Lucas, Headmistress



  

 

THE SCHOOL  

 
St Helen’s is an academically selective independent girls’ day school of more 
than 1200 students aged 3-18, set in beautiful green space in Northwood, 
Middlesex.  
 
It draws pupils from a wide area of north-west London, Buckinghamshire, and 
Hertfordshire with easy access by Underground from central London.   
 
We want our students to be brave and true, ever intellectually curious. They will 
believe they can do anything. They will want to explore how they can best 
interact with the world around them and make a difference for the better in their 
own way. They will be ready for whatever the future brings. 
 
Our aims are:   

• To provide each and every girl with the opportunity and means to 
achieve academic excellence.  

• To provide our students with the personal skills, emotional resilience, 
and the confidence to achieve their full potential through a varied, rich 
and challenging co-curricular programme.  

• To know, value and respect all girls as individuals so as to best support 
them on their journey through the school.  

• To ensure that the girls are ready to play a full and active part in their 
communities and in an interconnected digital world.  

 
Our students achieve high academic standards, and we encourage them to 
develop lifelong skills in a diverse range of areas, both within and outside the 
curriculum, and to pursue their individual ambitions. The school is proud of its 
tradition of providing a balanced and forward-looking education through which its 
pupils can become confident, independent learners and leaders in their fields, 
their professions, and their communities. Attention to the individual child is at the 
heart of everything we do and shapes the pastoral care, teaching and learning 
and the co- curricular opportunities on offer at St Helen’s.  
 

 
 

THE DEPARTMENT 
 

History is taught throughout the school by specialist members of staff. 
History of Art and Government & Politics are taught in the Sixth Form only. 
Teaching is allocated on the basis of expertise and time available, rather 
than according to any rigid structure.  
  
The Department is an enthusiastic team, exchanging ideas and openly 
discussing policies and new developments.  A rigorous approach to the 
teaching of disciplinary concepts is particularly favoured.  A wide variety of 
teaching techniques are used, and the girls are encouraged to develop an 
interest in the past, whether or not they opt for History at exam level. We have 
a thriving History and Politics Forum which is led by Sixth Form students. This 
meets once a week to discuss topics of interest or listen to outside speakers.  
  
KEY STAGE 3:  Schemes of work are regularly reviewed in order to meet the 
changing needs of the girls and to incorporate our focus on disciplinary concepts 
and ideas. The girls start in Year 7 with ‘Introduction in History’, which aims to 
develop source comprehension and explanation skills. We then follow a themed 
programme of study entitled ‘Living and Believing’, focusing on social history. In 
Year 8, pupils learn about the nature of political power and its journey from 
monarch to parliament. In Year 9 we focus upon the ‘Age of Empire’ which 
includes a depth study of the Transatlantic Slave Trade, India and the role of 
Imperialism in the First World War. We like to organise as many educational 
visits as we can to support the curriculum. Trips organised include a two-day 
Battlefields tour to Ypres, Belgium in Year 9 and a trip to Germany every two 
years for IGCSE students.  
  
IGCSE HISTORY: The course is consistently popular and there are 
approximately 55 girls taking History as an option in each of Years 10 and 11. 
Girls study the Edexcel History International GCSE. The depth studies chosen 
are: ‘Development of Dictatorship: Germany, 1918-1945’ and ‘A Divided 
Union: Civil Rights in the USA, 1945-1974’. The historical investigation is 
‘Russia and the Soviet Union, 1905–24’ and the breadth study is ‘Changes in 
Medicine, c1848–c1948’.  
  
A LEVEL HISTORY. The Department offers the OCR History course to 
students who study ‘The Early Tudors,’ The Cold War in Europe’ and ‘Civil 



  

 

Rights in the USA.’ They are required to complete an independently researched 
piece of Non-Examined Assessment.   
  
GOVERNMENT AND POLITICS and HISTORY OF ART are well-established 
A Level subjects at St Helen’s. We follow the Edexcel specifications for these 
subjects.   
   
RESOURCES:  The History, History of Art and Politics Department is well-
resourced with its own classrooms, all with interactive smartboards. We have a 
vast collection of rich media content, linked clearly to the Schemes of Work. We 
make use of ICT extensively in our teaching and shared resources are managed 
through the school Sharepoint, Microsoft Teams and a department OneNote. In 
Key Stages 3 and 4 OneNote pages are made available for every girl, for use at 
home and in class. Textbooks are also made available at KS4. In addition, there 
are many class sets of texts which provide a variety of resources to aid teaching.  
  
The role will report to: Deputy Head Academic 
 

THE POST  
St Helen’s is looking to appoint a Full Time Head of History to start either April 
or September 2023, to lead our thriving History Department.  
 

MAIN RESPONSIBILITIES 

Time allowance: 4 periods per fortnight 
• Providing leadership and line management to the staff in the Department 
across all three subjects 

• Developing, implementing, and evaluating the Department Development 
Plan in line with the whole school Strategic Plan 

• Monitoring and quality assuring the work of staff in the Department to 
ensure high standards of learning and teaching are maintained and to give 
them all necessary help, support, and advice 

• Developing, implementing, and evaluating departmental policies in line 
with whole school policies 

• Ensuring the implementation of departmental schemes of work, teaching 
strategies, homework, marking, assessment, recording and reporting in 
line with whole school academic policies 

• Regularly evaluating the work of the Department with the SLT Line 
Manager 

• Providing reports on pupil outcomes, progress, and intervention strategies 
to the Headmistress, SLT Line Manager and Assistant Head: Sixth Form & 
Pupil Progress 

• Organising the teaching of the Department 

• Ensuring effective communication within the Department and holding 
regular minuted departmental meetings 

• Delegating clearly defined areas of responsibility to other members of the 
Department 

• Assisting in the assessment and selection of prospective pupils 

• In consultation with the Deputy Head Academic, Head of Teacher 
Professional Learning and Lead Practitioner Team, to support and provide 
opportunities for the professional development of departmental staff and 
develop the team through mentoring, coaching and the annual Personal 
Development Plan and Appraisal process 

• Preparing and managing the annual departmental budget 

• Leading by example through the demonstration of high standards of 
teaching and professional activity 

• Setting expectations for staff and pupils in the context of working practices 
and relationships 

 

Other Duties: 
• Support and promote the school’s ethos, aims and objectives 

• Work towards and support the school vision and the current school 
objectives outlined in the School Strategic Plan 

• Promote and safeguard the welfare of pupils and adhere to and 
ensure compliance with the School’s Safeguarding and Child 
Protection Policy 

• Work within the School’s health and safety policy to ensure a safe 
working environment for staff, pupils, and visitors 



  

 

• Promote equality of opportunity for all students and staff 

• Help sustain a school culture and curriculum which promotes an 
ethical education for all including promoting positive strategies for 
challenging discrimination of any kind 

• Maintain high professional standards of attendance, punctuality, 
appearance, conduct and positive, courteous relations with pupils, 
parents and colleagues 

• Engage actively in the performance review process 

• Undertake other reasonable duties related to the job purpose 
required from time to time 

 
THE PERSON 

It is essential for the successful candidate to have the following qualifications, 
experience, and personal attributes: 

 
• An exceptional classroom practitioner and inspiring teacher 
• An honours degree in History or a History related subject 
• Leadership Skills 
• Experience of teaching History across the secondary age range to A 

Level 
• Demonstrable passion for teaching History to Key Stages 3, 4 and 5 
• Detailed understanding of current developments in the secondary 

curriculum and assessment 
• Demonstrable ability to work in a team and to work collaboratively 
• A clear motivation to work with young people 
• The ability to form and maintain appropriate relationships 

and boundaries with young people 
• A commitment to further professional development 

 
 
 
 
 
 

It is desirable for the successful candidate to have the following qualifications, 
experience, and personal attributes: 
 
• A teaching qualification such as PGCE (or equivalent) 
• Evidence of further professional development 
• Knowledge and experience of how technology can be used to support 

learning 

 

BENEFITS 
• Membership of the Teachers’ Pensions Scheme 

• Competitive pay structure with opportunities for progression up the scale  

• 50% fee remission for staff children subject to spaces and entry 
examinations (pro rata for part time staff) 

• A strong culture of professional development 

• Well behaved pupils who are a pleasure to teach 

• Access to the School’s swimming pool and fitness suite 

• Free on-site parking and excellent public transport links 

• Free lunch and refreshments 

• Generous occupational sick pay  

• A beautiful working environment – the school is set in a conservation site 
in excess of 20 acres. 

  

APPLICATION PROCESS 
Closing date: 8am Friday 2nd December 2022 
 
Please apply as soon as possible as shortlisting/interviews will progress up until 
the closing date. Should a suitable candidate be appointed, we reserve the right 
to close the advert early.  
 
Due to the volume of applicants, we receive, if you do not hear from us within 4 
weeks of the closing date, please assume we will not be progressing your 
application further on this occasion. 
 



  

 

 

 

 

THE SELECTION PROCESS 
Shortlisted candidates will be invited to the school where they will be interviewed 
by members of the Senior Leadership team, be observed teaching a lesson, 
have a tour of the school and meet other members of the History Department 
and wider Faculty. 
 
St Helen’s school is committed to safeguarding and promoting the welfare of 
children and young people, as detailed in Part 3 (Safer Recruitment) of the 
KCSIE 2022 guidance document. Applicants will be asked for proof of right to 
work in the UK and undergo child protection screening, including checks with 
past employers and the disclosure and barring service.  

 
If you have any queries about this position, please contact the school at 
recruitment@sthelens.london 
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